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ATTENDANCE  
The Facts  

Instant answers to parents’ questions:  

 

Overview 

At Harestock we believe that regular attendance is extreme-

ly important. Pupils need to attend regularly if they are to 

benefit from the educational opportunities available to 

them. 

 

 

 

 

 

 

 

ATTENDANCE 

Attendance 

 All pupils attendance is monitored by the school staff and 

the Child and Family Support Worker 

  Child and Family Support Worker and the head teacher 

meet regularly to monitor children whose attendance is 

below 90% 

 Children whose attendance is below 90% are contacted 

by the school to see if there is anything as a school we 

can do to help improve attendance 

 If the attendance doesn't improve the head teacher will 

call to arrange a meeting to discuss the issue 

 Legal action may be taken by the Local Authority if 

attendance does not improve significantly, currently this 

is a fixed penalty of £60 per child per adult. 

 

Authorised and Unauthorised Absences 

Authorised: 

 ALL absences need to be authorized or unauthorized by 

the school. 

 Letters need to be provided to the office when a child has 

been absent in order to authorize absence although the 

head teacher has the final decision 

 Authorised absences are authorized by the head teacher 

only, who will take into consideration any number of 

previous pupil absences when making their descision 

 

 

 

ATTENDANCE CONTINUED... 

 Parents should call the school office after 8.30 on the child's first 
day of absence. If this is not done, the school will call home 

 

Unauthorised:  

These are absences in which the school does not con-
sider reasonable, these can include: 

 A parent gives in to a child who wants to stay at home 

 Forgetting term dates 

 Oversleeping 

 Another family member being ill 

 Holidays 

 Day trips, family outings 

 An absence is not  automatically classed as authorised because it 
is covered by a written or verbal note from the parent 

 

Leave of absence: 

 The school is no longer able to grant leave of absence during 
term time 

 The head teacher will consider exceptional circumstances 

 Forms requesting leave of absence MUST be returned at least 
10 days prior to leave period 

 



THE ROLE OF THE PARENT 

 

How you can help: 

Parents have the responsibility for ensuring that their child, 

who is of compulsory school age and registered at school, 

attends regularly and punctually. (Section 7 The Education Act 

1996) 

The DfE in their document ‘Advice on School Attendance’ ex-

pects the following; 

Parents to perform their legal duty by ensuring their children of 

compulsory school age who are registered at school attend 

early;  and  

All pupils to be punctual to their lessons and attend school reg-

ularly. 

To be punctual, pupils will need to be in lessons at Harestock 

Primary School at 8.45am, when lessons begin. 

Late attendance: 

 School starts at 8.45am after the whistle has blown. If 

your child arrives between 8.45-9.15 they will be 

marked in the register as  LATE 

 If your child arrives after 9.15 it will be classed as an 

unauthorised absence 

 

Children who are late miss an important part of the lesson, as 

well as disrupting those who were on time. If a child is fre-

quently late the parent may be failing to ensure the child is 

receiving full-time education. This could lead to prosecution of 

the parent under the Education Act 1996, section 144. 

 

Recording Attendance 

 

The class teacher will record the attendance of the child at the 

start of the morning and in the afternoon.  

If a child fails to attend regularly or is absent for 20 sessions in 

a 10 week period the lea will be informed 

 

 

Every term we will send home letters informing you of your 

Childs attendance for that term. The letters will be colour coded 

: 

RED = attendance of 89.99% or below. 

This is affecting your child's education. 

ORANGE= attendance of 90-94.99% 

This is beginning to interfere with your childs 

progress. 

GREEN = attendance of 95% or over. 

WELL DONE! you are on track to achieve your 

targets. 

 

A red letter will trigger a phone call from our 

Child Family Support Worker, who will discuss 

this with you. 

 

 Help is available. 

Should you be experiencing any difficulties in getting your 

child/ren to school for any reason please contact our Child Family 

Support Worker who will offer help and advice on how you as a 

parent and we as a school can help you put things into place to 

help increase your child's attendance. 

 

 

 

Headteacher: Mrs Jackie Sankey 

Harestock Primary School 

Bramshaw Close 

Harestock 
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Website  www.harestock.co.uk 
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