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SCHOOL POLICY 

 

TAKING CHILDREN OFF SITE   

 

 
Date:  Autumn 2014 

 

Review Date:  Autumn 2017 

 

Introduction & Aims 

 

Off site visits are activities arranged by or on behalf of the school, and which take 

place outside of the school grounds.  The governors and teaching staff believe that off 

site activities can supplement and enrich the curriculum of the school by providing 

experiences which would otherwise be impossible.  All off-site activities serve an 

educational purpose, enhancing and enriching children’s learning experiences. 

 

In this policy we seek to establish a clear and coherent strategy for planning and 

evaluating off site visits, and to ensure that risks are managed and kept to a minimum, 

for the health and safety of all pupils and staff at all times.  We seek to make our visits 

available to all pupils, including accessibility for pupils with disabilities.   

 

Risk Assessment 

 

A risk assessment will be carried out by the group leader, before the proposed visit.  

The documentation will be shared with all staff and people accompanying the visit 

and the risk assessment is handed to the Senior leadership Team (who have been on 

Risk Assessor training) who after authorising the documentation it is stored in a file.  

Following the visit, the group leader will evaluate the risk assessment, which can then 

be used if the visit is undertaken again the following year.  If the visit is a local walk, 

the group leader should make an exploratory walk/drive of the route to check for 

previously unplanned hazards, for example road works.   

 

The risk assessment should be completed on the Hampshire proforma in the off site 

pack.  It should be based on the following considerations: 

 

 What are the hazards? 

 Who might be affected by them? 

 What safety measures are needed to reduce risk to an acceptable level? 

 What steps will be taken in an emergency? 
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Checklist for Off-Site Activities 

 

Please refer to Checklist for Off-Site Activities in the pack for specific guidelines, 

timescales and expectations of staff/pupils/parent helpers for off-site visits.   

 

Parent helpers should all be given a copy of the Policy Guidelines for Parent Helpers 

leaflet as they sign in, so as to ensure their responsibilities on the visit.  Any questions 

should be targeted to the group leader for that visit/trip. 

 

Monitoring and Review 

 

This policy will be reviewed by staff and governors every three years, or more 

frequently if considered necessary. 

All trips / visits are evaluated. 

Any incidents reported to SLT for investigation. 

When a donation is required for the trip taking place (admission or workshop costs) 

guidelines are followed in line with the Charging policy. 

 

 


